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Since March 2020, the building has been operating during 

regular business hours to allow for essential business 

employees to work safely in the their offices. Building 

operations had to be adjusted as most companies decided to 

allow most of their non-essential personnel to work from 

home.

This document serves as a resource for your company to use 

as you consider when and how to come back to your office at 

1199 North Fairfax. This plan outlines the steps we have 

taken and the procedures in place so that your employees may 

return to the office with confidence. 

We appreciate your continued personal efforts to maintain 

social distancing, mandated face mask compliance, and your 

patience and cooperation during this difficult time. Our goal 

is to continue to provide you and your employees with a safe 

and comfortable work environment. 

We look forward to welcoming you back to the office!
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BACKGROUND
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Building operations have been adjusted to ensure that they are consistent with the latest public 

health regulations. Please be assured that the building is open and prepared for occupancy. 

We appreciate that the pandemic has had dramatic economic consequences. In an effort to 

conserve operating expenses borne by our Clients, we have carefully reduced expenses while 

taking care to stay in conformance with lease requirements.

To evaluate the 

efficacy of cleaning practices, the third-party evaluated high-touch surfaces such as 

countertops, door handles, and elevator buttons using adenosine triphosphate sampling and 

visual inspection based on APPA guidelines.

This has allowed us to accurately predict the cleaning staff 

requirements for the building and the locations that are in need of cleaning on a daily basis.

ULõs program is designed to 
demonstrate that buildings have excellent indoor air quality (IAQ) performance.

and all building 

preventative maintenance requirements have been maintained.

We will continue to communicate with Clients on a regular basis with 

important and relevant information regarding building operations.

and have implemented appropriate protocols in the affected 

areas.

to maintain social distancing and 

adjustments to work protocols to prevent the spread of the disease.

, as well as guidelines from the Centers for 

Disease Control (CDC), Environmental Protection Agency (EPA), American Society of 

Heating, Refrigerating and Air-Condition Engineers (ASHRAE), and other regulatory 

and public agencies.

WHAT WE HAVE DONE TO DATE



1199 North Fairfax Street
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The following information outlines details of  the re-entry plan. 

OUR PLAN FOR
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BUILDING 
MASK POLICY 



Following local order, everyone must wear a mask in the common areas of the building. Common areas include the lobby, 

elevators, restrooms, and amenity spaces such as fitness centers or roof decks.

All building staff has been provided with the appropriate level of PPE including face masks and gloves.

The CDC recommends wearing two masks as a better way to prevent the spread of COVID-19.
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BUILDING MASK POLICY 
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BUILDING 
PERSONNEL & 
CONTRACTORS



The building staff including porters, engineers, property managers, and lobby personnel have remained hard at work 

throughout the pandemic. 

We have been following, and will continue to follow, CDC guidelines for social distancing and personal hygiene.

All building staff have been provided with the appropriate level of PPE including face masks and gloves.

When possible, building staff will refrain from entering Client space when the space is occupied, in accordance with 

social distancing procedures.

When possible, we have reduced face-to-face interactions between building staff, Clients, and vendors. As a result, 

maintenance and non-emergency service requests within Client space will be performed before or after normal business 

hours whenever possible. Your cooperation and patience during this time is appreciated.

Building staff hours have been adjusted to allow for social distancing while maintaining the appropriate level of 

personnel to ensure that building operations remain 100 percent intact. 

All contractors and service providers entering the building are required to wear face protection.
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BUILDING PERSONNEL & CONTRACTORS



We have increased frequency levels of cleaning as needed to maintain elevated cleaning standards.

Routine services or maintenance provided by outside contractors will be performed during non-business hours whenever 

possible.  

We have implemented a policy whereby all building staff, service providers, and contractors will undergo a self-

administered temperature screening before entering the building. 
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BUILDING PERSONNEL & CONTRACTORS
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SECURITY & 
BUILDING ACCESS



To help prevent the spread of COVID-19, please wear face protection when entering the building. The CDC recommends 

wearing two masks helps prevent the spread of COVID-19.

òEntrance Onlyó and òExit Onlyó doors have been established and are clearly marked with signage.

Although the building is open and operational for Clients and their guests, the buildingõs electronic access system will remain in 

secured mode 24 hours a day. You must use your fob to gain access to the building. We will make every effort to provide hand 

sanitizer in the lobby.
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SECURITY & BUILDING ACCESS
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SIGNAGE



The appropriate signage has been installed in the parking facilities, lobby, building entrances, amenity spaces, restrooms, 

stairwells, and delivery areas.

We are happy to assist you with the purchase of signage for your suite. Please contact your property manager for details.
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SIGNAGE


